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Submission of manuscript
Papers to be considered for publication should be submitted via e-mail:

casopiskudej@kfi.zcu.cz.

Manuscript format

All papers should be submitted in electronic version (only .doc, .docx or .rtf). Illustrations, tables and
graphs should be in separate files (tif, jpg, pdf or eps with at least 300 dpi resolution). Captions of
figures should be provided in a separate file.

Preparation of submission
All contributions should be written in Czech, English or Slovak language.

Studies should be no longer than 25 standard pages (but at least 10 standard pages), including
footnotes, figures, tables, references, abstract, title etc. (The standard page means exactly 1,800
signs including spaces.) The study may contain a summary at the end of the text.

The first, separate, page of the study should give the author’s name and academic affiliation
(institution, address, e-mail of author), the title, a short abstract, 5-8 keywords separated by the
semicolon mark, and the acknowledgement to grants (if the study is supported by them). This
information should not extend 2,000 signs, which is included to all range of the study.

Short papers (not studies) should be no longer than 7 standard pages.
Reviews should be no longer than 4 standard pages.

News and reports (conferences, exhibitions, recent bibliographies, etc.) should be no longer than one
standard page.

Typing

All contributions should be clearly typed in font size 12 pt; font type Times New Roman or similar;
single-spaced.

Footnotes are given in each page (not at the end of the text) with continuous numbering; font size 10
pt; font type Times New Roman or similar.
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Subheading should be typed flush left with preceding numbers of section structure (1, 1.1, 1.1.1 etc.).
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Archives

Archive materials should be cited by the title and location of the archive, the name of the fond and
other details of sources.

Peer-review process

A peer-review process is double-blind. Submitted studies are refereed by two independent
reviewers, selected by the Editorial Board. According to their recommendations, the paper is
published, or returned to the author. If major revisions are recommended by both reviewers, the
paper would pass another peer-review process. In the case of different opionions, the Editorial Board
will designate the third reviewer. In the case of rejection by the third reviewer, the paper will be
rejected.

Contributions should accept all the formal duties. In other cases, editors may reject the paper
without any peer-review process.

Off-prints

Once your text has been published, the editor’s office sends you a PDF offprint of your article. The
editor’s office sends whole appropriate issue of the journal to the authors of studies.
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